








work day and during the evening. The schedule is designed to ensure that each employee is able to 

attend and complete the trainings. 

Professional development opportunities include trainings that focus on (a) health and safety, such as 

emergency procedures, First Aid, CPR, and Blood borne Pathogens; (b) the emotional health and 

wellbeing of students, such as diversity, equity, and inclusion, anti-bullying, hazing and harassment, 

adolescent development, and the prevention of sexual misconduct; and (c) matters critical to the 

school's curriculum model, such as pedagogy, teaching, and learning. House Heads also meet weekly for 

at least one hour while school is in session to ensure that information about standards, expectations, 

and operations are shared. In addition, house heads and the counselor assigned to each dorm meet with 

dorm staff each week to review dorm operations, including the needs of the dorm in general and the 

needs of specific students. They also provide dorm staff with necessary information and supervision so 

they can perform their function in caring for students. As needed, other professionals are invited to 

house staff meetings to provide trainings specific to their area of expertise. Finally, most employees 

complete additional, professional development opportunities. Training topics vary depending upon 

employee role and completion of that training is monitored by the Upper School. 

Certain on campus / residential roles require individuals to provide services that require a professional 
certification (e.g., mental health counseling) and/or capabilities (e.g., administrative responsibility for 
health and safety and/or management of employees during evening, overnight, and weekend hours). 

Please see Attachment B for more specific responses on a per property basis. Please note that all 

resident employees, by definition, contribute to the safety and decorum of the campus. This is achieved 

by resident employees completing their additional workload and on campus responsibilities, in 

particular during weekday evenings and weekends. The duties, functions, and roles listed in Attachment 

B comprise the work responsibilities of all employees living on campus and, as such, are considered 

requirements. 

Please see Attachment D for further information about training. As noted on the first page of the 

attachment, the materials are not meant to provide a full picture of training at Milton Academy; rather, 

this information was selected to provide further context for the information requested by the Board of 

Assessors and outlined above. 

In Conclusion 

I certify under the penalty of perjury that to my knowledge, the information provided in response to the 
questions and requests stated in this submission is true and correct. Please reach out to me if you 
require any further clarifications related to this response. 

Sincerely, 

Heidi Vanderbilt-Brown
Chief Financial and Operating Officer 

Milton Academy 
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